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DAR GOOD CITIZENS COMMITTEE
CHAPTER CHAIR INSTRUCTIONS

The DAR Good Citizens program encourages and rewards the qualities of good citizenship among high school seniors: dependability,
service, leadership, and patriotism! See the Program and Scholarship Contest Overview (DGC-1000). The program is open to members
of the senior class attending accredited public or private secondary schools in good standing with the State Board of Education. United
States citizenship is not required. Home-schooled seniors are not eligible to participate.

A school may select only one DAR Good Citizen per year. Students selected as their school DAR Good Citizen are invited to partici-
pate in the optional scholarship essay contest.

The growth and success of this committee depends upon chapter chairs who establish and maintain contact with high schools in their com-
munities and state chairs who coordinate the scholarship contest within their states. Your service provides dazzling results! ... and there is a
pin for that!

IMPORTANT INFORMATION: [Chapter Committee Chair and State DAR Good Citizen Chair Pin]
1. Students may use their computers to type their essays. Please see the new instructions on the “Scholarship Essay Instructions”

DGC-1003.
2. Essays may be no longer than 550 words, counting ALL words. The title is not included in the word count.
3. The scholarship essay title and focus question are included on the Internet form, “Scholarship Essay Instructions” (DGC-1003).

Please download all forms from the DAR Good Citizens Committee Webpage: http://members.dar.org/committees/good
citizens/forms.htm

4. Reporting and scholarship essay contest dates:
Deadlines: Scholarship Essay Contest

February 25 – State winning entry DUE to national division vice chair
March 15 – Division winning entry DUE to national vice chair

Deadlines: Reports to national division vice chair and national chair
February 25 – State chair’s report DUE to national division vice chair
March 15 – Division reports DUE to national vice chair

5. All forms distributed to schools now include contact information. Fill in the complete information on each form.
6. Chapters near the state border may cross state lines, with the writen permission of both state regents, for the purpose of sponsoring

the DAR Good Citizen Contest in a school. The address of the student should not be a consideration in judging the essay contest.

INSTRUCTIONS AND PROCEDURES:
Carefully review the current NIP forms for chapter chairs and schools. Links to committee forms and information, including a calendar,
are on the national committee webpage at: http://members.dar.org/committees/goodcitizens/index.htm. Since the essay focus question
changes each year, check that you are using the current years materials.

Determine your state deadline for the scholarship contest and set your chapter deadline to be early enough to conduct chapter judging
and to organize your materials to mail to the next level of state judging. (Suggested deadlines are November 1 for chapters and
December 15 for states.)

Order DAR Good Citizen certificates, pins and wallet cards from the DAR Store. Posters may now be downloaded. Chapters should
order these directly from NSDAR. Place your orders early.

All DAR Good Citizens chosen by their schools receive certificates, pins, and a wallet card from the local chapter whether or not they
participate in the scholarship contest.

Prepare the DAR Good Citizen materials for the schools, including new eligible schools in your area.
Schools appreciate receiving information as early as possible! All forms may be downloaded from the national committee webpage at:
http://members.dar.org/committees/goodcitizens/forms.htm.

Prepare a cover letter. A sample letter for School Contacts is included on the Chapter Supplies Order Approval Form (DGC-l009).
Fill in complete contact information where indicated on all forms distributed to schools. Forms on the national committee webpage are
writable and savable.

Five pages are distributed to the schools:
• Sample Letter for School Contacts (Use DGC-l005 as a guide)
• Program and Scholarship Overview (DGC-l000)

(C–1)
Document No. DGC–1004 (Revised August 2022) (0822-001-GD)

National Information Packet 2022  •  PART II

http://members.dar.org/committees/goodcitizens/forms.htm
http://members.dar.org/committees/goodcitizens/forms.htm


• Student Cover Sheet (DGC-l001)
• Scholarship Contest Instructions (DGC-l002)
• Scholarship Essay Instructions (DGC-1003) – This form may not be emailed. Place the ENTIRE form in a sealed envelope to take

or mail to the school. Label the envelope as shown on the Scholarship Essay Instructions page.

Determine the appropriate school contact. Personally deliver or mail all of the materials to the school. Review the material with the
school contact and answer his/her questions. Be sure the schools know your chapter deadline and that the Student Cover Sheet (DGC-l001)
is to be completed for each DAR Good Citizen, including those not participating in the scholarship contest.

Remind the school contact of your chapter deadline a month before the deadline and again a few days before the deadline. Be sure they
know your address to which to mail the essay materials. You may arrange to pick the materials up from the school, if you prefer.

If a student has a disability that would affect his performance in the essay contest, whatever accommodations are normally afforded the dis-
abled student should be extended for the essay contest. Any questions should be directed to the national chair.

Disqualifications: Students who submit all required materials for the scholarship contest should not be disqualified for trivial reasons,
such as a student omits the word count, a page number, or misspelled words. Unfortunately, each year a few students are disqualified
because they wrote their essay on a previous year’s focus question. Chapter chairs who have questions about whether a student should
be disqualified should contact the national chair.

Judges: A minimum of two, and preferably three, non-DAR judges are required. Review the Judge’s Evaluation Form with your judges
and answer their questions. Set a firm deadline for judging to be completed. Chapters with only one scholarship contest entrant do not
judge that essay; send student contest materials for your one entrant to the next level for judging.

Before you send the materials to the judges, make sure each student has written the essay on this year’s focus question.

Provide the judges with a folder for each student’s materials, organized as shown below for state judging. Keep the originals during
local judging. If the judge is agreeable, you may scan and email this material to the judge rather than copying and mailing.

State scholarship contest: Make a complete copy for your chapter files of the chapter scholarship contest winner’s materials. Place the
original materials, in the following order, into a folder to send to the state:

a. Student Cover Sheet
b. Part I – Personal

i. Student’s responses to a, b, c, d, and e
ii. Grade Transcript provided by the school. If the transcript includes a student’s photo, cover the photo and make a copy of the

transcript. The copy without the photo is used for judging. This is the only sheet that can be submitted as a photocopy.
iii. Two letters of recommendation as described in the instructions.

c. Part II – Essay
d. A completed evaluation form from each judge

Mail your completed scholarship contest folder to your state chair, or state district chair, if applicable, before the deadline. Check with
your state chair on where to send and the deadlines.

Recognize, Reward, and Publicize! Present the Good Citizens award to the school winner as soon as possible so that he/she can be rec-
ognized as such all year. Many chapters honor their DAR Good Citizens at a chapter meeting, tea, or luncheon, and invite parents and
school advisors. In addition, you may also present the award at a school honors program. Be sure to contact your local media so that
your community knows how your chapter supports patriotism and education!

Monetary awards or gifts from chapters to DAR Good Citizens are encouraged as extra recognition and as an incentive for participa-
tion. State and national scholarship awards are described on the Program and Scholarship Contest Overview (DGC-l000) and in the
DAR Handbook (DHB-1000). National scholarships and awards are funded by income generated from the Gertrude O. Richards
Endowment Fund and the Patricia Houck Holvick DAR Good Citizens Endowment Fund.

Master Questionnaire reporting: Please provide your chapter regent with accurate information about your chapter’s participation in the
DAR Good Citizens program.

State chairs will receive additional reporting information at the end of the summer. Please contact your state chair, division vice chair,
or national chair if you have questions.

Additional Resources Available Online:
• Please visit the DAR Good Citizens Committee Webpage: http://members.dar.org/committees/goodcitizens/index.htm
• Sample Letter for School Contacts (DGC-1005): https://www.dar.org/sites/default/files/members/darnet/forms/DGC-1005.pdf
• Chapter Supplies Order Approval Form (DGC-1009): https://www.dar.org/sites/default/files/members/darnet/forms/DGC-

1009.pdf
• Chapter Chair’s Instructions (DGC-1004): https://www.dar.org/sites/default/files/members/darnet/forms/DGC-1004.pdf
• Judge’s Evaluation Form (DGC-1006): https://www.dar.org/sites/default/files/members/darnet/forms/DGC-1006.pdf
• Program and Scholarship Contest Program Overview (DGC-1000): https://www.dar.org/sites/default/files/members/darnet/

forms/DGC-1000.pdf
• Scholarship Contest Instructions (DGC-1002): https://www.dar.org/sites/default/files/members/darnet/forms/DGC-1002.pdf
• Scholarship Essay Instructions (DGC-1003): https://www.dar.org/sites/default/files/members/darnet/forms/DGC-1003.pdf
• Student Cover Sheet (DGC-1001): https://www.dar.org/sites/default/files/members/darnet/forms/DGC-1001.pdf
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