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ELECTRONIC APPLICATIONS

Electronic Applications, or eApps, were originally introduced circa June 2016.

Why an eApp?

Same steps as a paper app? YES!! And then some….



OVERVIEW OF THE EAPP PROCESS
1.When a prospective member expresses interest in the DAR, she will be connected to a particular DAR Chapter.  This 

connection might be made personally or electronically through the Membership Interest Form or the Prospective 

Member Database.

2.The Electronic Application Process can only be used for Ancestors that are already established with the DAR. If 

applying through a new ancestor (not in the Ancestor Database), or the notation "Treat as New Ancestor" is displayed 

on your Ancestor's record, please use the traditional paper application available on the Members' website.

3.If the lineage requires an analysis (compiling indirect evidence to show a relationship), or a service study, please use 

the traditional paper application available on the Members' website.

4.The Chapter Registrar will begin the Electronic Application process by entering the member’s contact information.

5.The prospective member will receive an email with instructions for creating an account.

6.Once the prospective member has created her account, she can begin filling out the Electronic Application Form.

7.At any time during the process of completing the Electronic Application, the Chapter Registrar and/or other qualified 

volunteers may assist the applicant with the application.

8.Once the applicant has completed the Electronic Application form by entering her information, adding her lineage, 

and uploading her supporting documentation, she will submit her application for review by the Chapter officers.***

9.Two chapter officers will review and endorse the Electronic Application.***



10. The application will be forwarded to the Volunteer Electronic Application Reviewers (EARs).***

11. The Electronic Application Reviewers (EARs) will ensure that the Electronic Application was correctly 

completed.***

12. Once the application has been approved by the Electronic Application Reviewers (EARs), payment will be 

submitted by the applicant.***

13. Once payment has been received, the application will be forward for review by the DAR Staff Genealogists.

14. The DAR Staff Genealogists will ensure that all names, dates, places and relationships have been proven with 

acceptable forms of supporting documentation.  The Revolutionary War service of the ancestor will also be 

reviewed.

15. If additional information is needed at any point during this process, the applicant will be given instructions 

regarding any additions or modifications that might be required.

16. When the DAR Staff Genealogists have verified the lineage and service on the Electronic Application, it will 

be forwarded for acceptance at the next vote of the National Board of Management.

17.Following acceptance by the National Board of Management, the applicant will be become a member and 

will receive her membership certificate and welcome packet.

18. The Chapter Registrar will be provided with a digital copy of the verified application for their chapter records.



RESOURCES WHEN FILLING OUT AN 
ELECTRONIC APPLICATION/EAPP

**Members Website – Electronic Applications (eApp) – The website has information and links to resources to help 
you successfully use the technology and fill out and submit an Electronic Appliation -
https://www.dar.org/members/applications-supplementals/electronic-applications-eapp

**Genie Clips - Welcome to Electronic Applications!  These videos have been created to provide our applicants 
and members the tools for a successful submission.  Please review them in the order listed for the best learning 
experience. https://www.dar.org/national-society/genealogy/genie-clips-eapps

**GEP - Course 5 is the eApps course -  The Beginner’s Guide to Electronic Applications and can answer many 
questions that you may have as you work with Electronic Applications. The cost of this course is $25. - Visit 
nsdar.myshopify.com to purchase. https://www.dar.org/members/applications-supplementals/gep-5-eapps-
beginner%E2%80%99s-guide-electronic-applications

https://www.dar.org/members/applications-supplementals/electronic-applications-eapp
https://www.dar.org/national-society/genealogy/genie-clips-eapps
https://www.dar.org/members/applications-supplementals/gep-5-eapps-beginner%E2%80%99s-guide-electronic-applications
https://www.dar.org/members/applications-supplementals/gep-5-eapps-beginner%E2%80%99s-guide-electronic-applications
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ELECTRONIC APPLICATIONS (EAPPS)
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GEP EAPPS COURSE



MID-LEVEL REVIEWERS
Who, why and what do they do?



MID-LEVEL REVIEWERS – OR MLRS

*MLRs are volunteer members

*MLRs complete the GEP MLR course.

*Mid-Level Review Manual – review often

*Emails with continued training/new procedures

*MLRs are anonymous!

*MLRs do not review eApps from their home state

*Have anywhere from 12 to 20 MLRs at any given time

*Have had over 200 requests to be an MLR



THE JOB OF 
THE MID-

LEVEL 
REVIEWER 

(MLR)

Make sure the eApp is complete, meets 
the criteria for electronic submission 
and meets the minimum standards for 
all applications.

The MLR is not verifying the application, 
only reviewing to ensure that the above 
criteria has been met and  that the 
Guidelines have been followed.

The MLR should not perform 
independent research to help the 
applicant.



CHECKLIST FOR REVIEW

✓ Applicants name and address – nothing to review

✓ Applicant Information – all fields complete? 
Including date of birth? Complete place of birth? 
City and state?

✓ Marriage – This is optional but if marriage and 
spouse are added, is the information complete? 
with documentation?     

✓ Lineage Section – each generation reviewed for 
complete information, citations added for each 
generation



CHECKLIST FOR REVIEW

✓ Source Citations – While a few incorrect citations alone are not 

reason enough for a return, they can be mentioned if it is returned 

for other reasons. Excessive problems with citations can be a 

cause for a return.

✓ Excessive Docs?

✓ #1 issue mentioned in returns!

✓ Why??

✓ Links!!



CHECKLIST FOR REVIEW

✓ Ancestor Residence and Service – does the information match the GRS?

Spelling?

Suffixes if any?

Residences?

Multiple Residences?

State served?

Military rank, PS, CS, 

Signer?

Ancestor #?

Service Source?

Service Description?



CHECKLIST FOR REVIEW

✓ Ancestor Spouse and Children – optional and do not require review

✓ Supporting documentation – “Each new person, date, and place listed in 

the lineage must be supported by acceptable documentation.”

o All docs needed to prove lineage uploaded?

o Were the docs cited uploaded? Remember 

“Cite what you send and send what you cite!”

o Number of docs appear to be adequate and 

appropriate to verify lineage?

o Excessive number of docs? (multiple docs for 

the same info, DC, TS, Obit, etc)

o Possible analysis?

o Are all docs legible?

o Pertinent facts underlined in red?



AUTOMATIC 
RETURNS



OTHER REASONS 
FOR RETURNS



OTHER POSSIBLE 
REASONS FOR RETURNS

• Excessive docs

• Docs not .jpeg format

• Citations

• Missing links

• No Source of Service

• No Residence

• Included Husband and marriage but no 
documentation 

• Gens 1 – 3 missing information or documentation

• Gens 4 to patriot missing at least one date and 
place for birth or death for each person



REMEMBER – OUR MLR VOLUNTEERS ARE MEMBERS LIKE 
YOU, DOING THEIR BEST, AND TRYING TO HELP YOU 
GET YOUR APPLICATION PROCESSED, REVIEWED AND 
VERIFIED AS QUICKLY AS POSSIBLE!

✓ Final step – accept the eApp and send it on to Genealogy for verifying or return to the prospective 
member for further work.
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